Our Lady of Lourdes Catholic
Nursery & Primary
School

E-safety Policy



INTRODUCTION

This subject policy is one in a series that makes up the ‘Whole Curriculum’ statement for the
school. This policy states the school’s responsibility as regards to internet safety to ensure that
the five key outcomes of Every Child Matters are met:

Being healthy

Staying safe

Enjoying and achieving
Making a positive contribution
Economic well being

TEACHING AND LEARNING

Why is the Internet and digital communications important?

The Internet is an essential element in 21* century life for education, business and social
interaction. The school has a duty to provide pupils with quality Internet access as part of
their learning experiences.

Internet use is a part of the statutory curriculum and a necessary tool for staff and pupils.

Internet will enhance learning

The school Internet access will be designed expressly for pupil use and will include
filtering appropriate to the age of the pupils.

Pupils will be taught what Internet use is acceptable and what is not and given clear
objectives for Internet use.

Pupils will be educated in the effective use of Internet in research, including the skills of
knowledge location, retrieval and evaluation.

Pupils will be shown how to publish and present information to a wider audience.

Pupils will be taught to evaluate content

The school will ensure that the use of Internet derived materials by staff and pupils
complies with the copyright law.

Pupils will be taught the importance of cross-checking information before accepting its
accuracy.

Pupils will be taught how to report unpleasant Internet content through the ICT and
SEAL curriculum.
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MANAGING INTERNET ACCESS

Information system security

e School ICT systems will be reviewed regularly as part of the FMSIS.
e Virus protection will be updated regularly by ICT Technician.
e School Office ICT policy will be reviewed regularly.

E-mail

¢ Pupils may only use approved e-mail accounts on the school system.

e Pupils must immediately inform a teacher if they receive offensive e-mail.

¢ In e-mail communication, pupils must not reveal their personal details or those of others,
or arrange to meet anyone without specific permission.

¢ Incoming e-mail should be treated as suspicious and attachments not opened unless the
author is known.

e The school will monitor how e-mail from pupils to external bodies is presented and
controlled.

e The forwarding of chain letters will now be permitted.

Published content and the school web

o Staff or pupil personal contact information will not generally be published. The contact
details given online will be retained in the school office.

e The Head teacher will take overall editorial responsibility and ensure that content is
accurate and appropriate alongside the E-Safety Co-ordinator, ICT Technician and
Website Administrator.

o E-Safety Co-ordinator: Sarah-Jane O’Connor
o ICT Technician: Karl Cooper
o Website Administrator: Nicky Fish

Publishing pupil’s images and work

¢ Photographs that include pupils will be selected carefully so that individually pupils
cannot be identified or their image misused. We will try to use, where possible, group
photographs rather than full-face photos of individual children.

* Pupils’ full names will not be used anywhere on a school Web site or other online space,
particularly in association with photographs.

e Written permission from parents or carers will be obtained before photographs of pupils
are published on the school website.

e Work can only be published with the permission of the pupils and parents/carers.

e Pupil image file names will not refer to the pupil by name.

¢ Parents will be clearly informed of the school policy on image taking and publishing,
both on school and independent electronic repositories.
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