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INTRODUCTION

This policy is one in a series that makes up the ‘Health, Safety and Welfare’ Statement for the
school. This policy states the school’s philosophy on how it will make a positive contribution
to achieving the five key outcomes of Every Child Matters:
e Being healthy
Staying safe
Enjoying and achieving
Making a positive contribution
Economic well-being.

The school is required under the Health and Safety at Work Act 1974 to have a First Aid
policy.

First aid can save lives and prevent minor injuries becoming major ones. Under Health and
Safety First Aid Regulations 1981 employers have to ensure that there are adequate and
appropriate equipment, facilities and procedures for providing first aid in the workplace.

In Our Lady of Lourdes the Governing Body is termed the employer. The internal
management responsibility for First aid is delegated to the Head teacher who is responsible in
association with other key staff for developing detailed procedures. The head teacher will
ensure that parents are aware of the school health and safety and First Aid policies which will
be accessible on the school website or by request from the school office.

The school has appointed a person to be in charge of first aid provision who reports directly
to the Assistant Head teacher. This named person will:

e Ensure that the First Aid provision is adequate and appropriate

o Carry out appropriate risk assessments in liaison with the governors and senior
leadership team to determine any extra provision required over and above the
minimum provision
Ensure that the number of First Aiders / appointed persons meets the assessed need,;
Manages the first aid reporting and record keeping procedures
Ensures that the equipment and facilities are fit for the purpose; and
Regularly keeps the governors and senior leadership team informed of the
implementation of the policy.
First Aid provision must be available at all times when people are on school premises, and
also off the premises whilst on school visits.

The minimum first aid provision is:

A suitably stocked first aid container

A co-ordinator to take charge of first aid arrangements

Information for employees on first aid arrangements

Arrangements for off site activities and out of school activities and school lettings.

The risk assessments must also cover the risks to employees and also any non employees who
come into school.

TEACHERS AND OTHER SCHOOL STAFF

Teachers’ conditions of employment do not include giving first aid, although any member of
staff may volunteer to undertake these tasks. Teachers and other staff in charge of pupils are
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expected to use their best endeavours at all times in the same way that parents might be
expected to act towards their children. In general the consequences of taking no action are
likely to be more serious than those of trying to assist in an emergency.

Adequate and appropriate training and guidance will be provided for all staff who volunteer
to be first aider /appointed persons. These trained staff may take action beyond the initial
management stage.

MAIN DUTIES OF FIRST AIDERS

First aiders must complete a training course approved by the Health and Safety Executive.
At school their main duties are:
e To take charge when someone is injured or becomes ill
e To give immediate help to casualties with common injuries or illnesses and those
arising from specific hazards at school

e When necessary, ensure that an ambulance or other professional medical help is
called.

APPOINTED PERSONS

An appointed person is someone who:

e Takes charge when someone is injured or becomes ill

e Ensures that an ambulance or other professional medical help is summoned when
appropriate.

Appointed persons receive a one-day training course.

REASSESSMENT OF FIRST AID PROVISION

The member of staff responsible for Health and Safety issues reviews the school’s first aid
needs on a regular basis and at least annually.

PROVIDING INFORMATION

All staff are informed of the first aid arrangements. This includes the location of equipment,
facilities and first aid personnel and the procedures for monitoring and reviewing the school’s
first aid needs. This information is displayed in the staff room and is included in induction
programmes for new members of staff, both teaching and non-teaching. The information is
also included in the staff handbook.

RISK ASSESSMENT OF FIRST AID NEEDS

A risk assessment of first aid needs is carried out at least annually. Persons involved include
the Head teacher, the member of staff responsible for Health and Safety, site manager and
first aiders and appointed persons.

Points considered in this assessment are:

e Size of school

Type of building

Location of school

Hazards on site

Specific needs of pupils or staff

Accident statistics.
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